OFFICE OF THE SECRETARY OF STATE
OEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. :

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Applicstion Dete 8 | GEORGIA STATE FINANCING AND INV.'ESHGENI‘ Application Number
2. . /4 Z/ QOMMISSION
Aooiics zmbar e 2 MARTIN LUTHER KING, JR., DR., 8. E. 83 8 Zmaad g
9)?///, y/g/ SUITE 472 TS 1934 ReR s
ATIANTA, GBORGIA 30334
2. Person to Contdet Working Title ' Tolephona Number

WALT FATRCHILD ADMINISTRATIVE SERVICES CHIEF 656—-3426

3. Action Requested
a. [ Estaousnh Retention Schedule; record will continue to sccumulate,
b. O Dispose of presant accumulation; no further accumulation anticipated.
¢c. X _Amend Application No. __83-879 . . Check One: XX Change; O Supercede; OJ Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest |
1950 | DATE OFFICIAL DOCUMENTS REGISTER
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

-

THE GEORGIA STATE FINANCING AND INVESTMENT COMMISSION IS RESPONSIBLE FOR THE
SUPERVISION OF THE EXPENDITURE OF FUNDS FOR THE CONSTRUCTION OF, IMPROVEMENT OR
REMODELING OF FACILITIES FOR STATE AGENCIES AND FOR THE SALE OF GENERAI, CBLIGATION
BONDS TO FINANCE SAID CAPITAL OUTLAY PROJECTS.

1

7. Record Serios Daescription This file contains the following documants (inc/ude form numbers and titles, if any}:
Artach samples of the file.

Documents relating to: ADMINISTERING THE FUNCTIONS AND ACTIVITIES OF THE COMMISSION.

Inciuded are: LETTERS FROM THE GOVERNOR, BY-LAWS OF THE COMMISSION, AGREEMENTS BETWEEN THE
COMMISSION AND OTHER AGENCIES, CLOSING PAPERS ON BOND ISSUES, OFFICIAL OORRESPONDENCE
REGARDING SURETY BONDS FOR COMMISSION MEMBERS, BUDGET APPROVALS AND AMENDMENTS, AUDIT
REPORTS, OFFICIAL RECORDS OF ACCEPTED BIDS, SPECIMENS OF STANDARD FORMS USED, TITLE
CERTIFICATIONS, AND OFFICIAL PAPERS OF A GENERAL NATURE REIATING TO COMMISSION '
ACTIVITIES.

- AL DOCUMENT'S ARE REGISTERED ON A CHR)DDIOGICAL LISTING WHICH SERVES AS A
FINDING AID TO THE SERIES

Fileis arranged: BY DATE ENTERED ON THE REGISTER.

' ’

8. Monihﬁ/ Raference Rate How often are records referred to which are:

One to six months old __OFTEN _; Seven to twelve months old _SOME ; Thirteen to twenty-four months old SEIDOM .
twenty-five months and older__SELDOM. ?

9. Annusl Rate of Accumulgtion of Rerords
Letter-size drawers ; Legal-size gra_yv_er{

;Shetves _Q __ _ __ : Other (gn{:ifﬂ 0
i

AR=50=71. Mev, 76 ) ) (Over)



»
a

__ ARCSGTIT Rew. 7€ {

ves | NO | 10. Questionnaire  (Place an X" in the proper column) S f ‘o
3. Is this the official copy of the series? = o
X If not, where is it? N 1
% b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. ”
X | c. Is this a vital record?
X d. Does this series have historical or long term research value?
¢. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X _.documents be scheduled separately? '
X | _f_lsthe information contained in this series ever published? If ves, attach coov,
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
X "I ves, attach copv,
h, Is there a duplication of this series in your office, or in another office or agency?
X _If ves, where?
X |1 1s this series (or 2 major portion of it) reqularly microfilmed?
, X |_i. Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law vears. d. Audit period ——— e e Y @ATS,
b, Statute of limitation years. e. Administrative need PERMANENTTY years,
c. Federal law years. f. Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

THIS SERIES CONTAINS OFFICIAL RECORDS OF ENDURING POLICTES AND PROCEDURES AS WELL
AS OFFICIAL DOCUMENTATION OF COMMISSION AGREEMENTS AND COMMITMENTS.

12. Aoocroved Disposition Instructions =~ This agency recomménds that the file series be cut otf at the end of sach:

XA Calendar Year; [ Fiscal vear; O Other then,
XX Hold in the current filesarea ________month(s) _%______ year(s); then
3 Transfer to local holding area, hold ... year(s}; then
O Transfer to State Records Center;hold ___________ vear{s); then
O Destroy. '
XX Transfer to State Archives for permanent retention.
O Other (Specify)

NOTE: A COPY OF THE RELATED REGISTER (CHRONOLOGICAL LISTING OF DOCUMENTS) MUST
AOCOMPANY EACH TRANSFER OF REQORDS TO THE ARCHIVES.

These instructions apply to all prior and future accumulations of the series,

| Agency Head/Designes (Signature) Date ' ij:!s Management Offider (Signasure) Date
Al D It~ | 3 lfer | el 21437

o ' . : State Records Committes (Signature) Date
;::F";?sﬁt;m::fw State Auditor/Designee 4 J_.A)\ _ -2~ g 7

{If di |, attach | . ,
;f ::fg;.&ﬁ)‘ o Secretary of State/Designee dMJﬂM( W—r 3/ “”_/ ’y
¥5- 2

Attorney General/Designee
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APPLICATION FOR RECORDS RETENTION SCHEDULE DR AR MENT D A ey

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attennon Scheduling Section,

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Application Date Georgia State Financing and  Investment Application Numbar
: iComnlssmn

9-14-83 Suite 472 B83-879 i
Appiicstion Number 2 Martin Luther King Jr. Dr. S.E. e Aeceived .. Dete Completed

83-9-14-1 _ Atlanta, Georgia 30334 SEP 147985 | 'SEP2 1 1363
2. Person to Contact Working Title o ' Telephona Number

Walter H. Fairchild Administrative Services Chief 656~3426

3. Action RequIe_ﬁ_éd
3. [} Estabisn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; na further accumuiation anticipated.

| ¢._ [0 Amend Application No. Check One: [J Change; [J Supercede; O Void B
4. Dates of Series 5. Records Series Title (followed by title used in office; If different)
Earliest Latest .
1949 -1-9%2- Official Documents Register
|Jgﬁa_hf ; §
6. Division and Office Function What js the function of the Division and the Office in which this record series is created?

The Georgia State Financing and Investment Commission is responsible for the supervision
of the expenditure of funds for the construction of , improvement or remodeling of
facilities for state agencies and for the sale of general obligation bonds to finance
said capital outlay projects.

1

7. Record Series Description This file contains the faliowing documents finclude form numbers and titles, if anyl:
R Attach samples of the file.

Documents relating to: The official acts of the commission.

Included are: Official requests for funding of capital outlay projects, opinions of cownsel,
policy actions, opinions of auwditors, notes and attachments fram called meetings
of the commission, title folders for real property, audit reports and other
original documents regarding the official acts and operations of the commission.

File is arranged chronologically

8. Mdl_ﬁhlv Reference Rate How often are records referred 1o which are:
One to six months old __._..§___,__.; Seven to twelve months old __é__._._; Thirteen to twenty-four months old 1 -
twenty-five months and older ?

9. Annual Rate of Accumnulgtion of Records N~ )
Letter-size drawers =~ ; Legal-size drawers ____...___., Shelves ; Other fspscify) -
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 ves | NO | 10. Questionnaire _ (Place an “X* in the proper column) -,. = .
a. ls this the official copy of the series? ; ‘
_ fnot.whereisit? . O e O,

b. Does the series contain confidential mformatnon requiring security handhng? lf yes, cite Iaw or regulation.

'
W

.
I

S, g ——— — ——

. Isthisa: v{tal record?

<l

d Does this series have | h|stor|cal or long term research value7 e

Y

e. When one or two documents in the file make it necessary to keep the entnre file for a long period, could these
__ documents be scheduled separatelv? _ e

1t ,ls_the information contained in this series ever nub_ihed?_ 1fygs.jn§gh_mnv

|

. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

h, Istherea duphcat:on of thIS series in your offuce or in another offnce or agency?

.. Is_this series for a major portiap of it requlariv mlccofllmed?.-__ e e —

_If ves, attach copv. . R — e ]

X

b X | 1f ves. where? _ . e
X
X

1. Retention Requirements The following requires the series to be kept

a. State Law — years. d. Audit period

el DQes the record series resujt in a computer printout? — e e

— Years.

c. Federal law i e e . RATS, . f. Federal retention instructions

b. Statute of limitation — e ... ..Years. e. Administrative need _permanent _ years.
__years.

Attach coby or excerpt of laws or regulations. Explain adrﬁinistrative need.
Docurents the official acts and creation of the conmission.

r;']_

12 Apvroved DISDOSItIOﬂ lnstructlons This agency ‘recommends that the file series be cut otf at the end of each:
O Calendar Year: B Fiscal Year: [J Other

[X Hold in the current filesarea .. month(s) 1 year{s); then
O Transfer to local holding area, hold . . year(s); then

T} Transfer to State Records Center; hold —__ ________year(s); then

O Destroy.

A Transfer to State Archives for permanent retention.

0 Qther (Specify) !

These instructions apply to all prior and future accumulations of the series.

J — then,

__I-_\_gency He_d!Des:gnee f‘.S‘gnature) 1 ‘___D_gge Records Manggement Otticer (Signature)

State Records Commtttae {S.rgnature}

_ Date

Y7/ 0 PR IS A0 1) A

Date

Reoommendat-ions in para-
graph 12 are approved. State Auditor/Designee

7-/1. a’J

{If disapproved, attach letter
of explanation.) Secretary of State/Designee |” M

9-14-83 |

o s v e

———

Attorney General/Designee Z‘kw\gj
AR-50—71; Rev.76 D T ida) T - h



